Label Online Ordering Guide

A'viands

DigiCOPY contact:
Wayne Rice
rice@dcopy.net
414-291-4050

Login

Username and password will be supplied by

To login, go to aviands.dcopy.net.
This will bring you to the login screen below.

Enter your FULL email address and password. We recommend

Click Login to continue.

Email or Username

Your email address

Password

A’viands Marketing / ~
using Chrome or Firefox
for your web browser.
. %

Reset Password

If you have forgotten your
password, click on Reset
Password. You will be asked for
your email address, and a
temporary password will be
sent to you.

Reset password
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Choose Quantity

Asian Coleslaw

Asian Coleslaw Product Options

GOOD W @07 Unit of Measure Description Price
ASIAN COLESLAW Sheet of 20 Labels (1) Full Color $0.70
T 7$72.30 Quantity
i i
e Selection

Sheet of 20 Labels (1) -- Full Color -- $0.70

«~

2x4 Label

Sold in Sheets of 20 Labels Price $0.70

Ship To

Medica Conservatory, 301 Carlson Parkway, Minneton... v

Additional Instructions

Select the number of sheets you want

Labels are sold in sheets of 10 (2x4) or 20 (2x8)
labels per sheet.

B omie o

Back to Catalog Shopping Cart

Click on “Customize Order” —

Customize Label

1. Choose Location °
When you select a location, SELECT A LOCATION

| (select) =) 1 + | large $

Page Number: Preview Size: .
Update Preview

your Location, City, State and
Zip will automatically

Price - Please enter without "$" *

0.00
Nutrition Information: Serving Size: 1 Each
populate. Double check that N Calories 63, Total Fat 0, Protein 3g, Saturated Fat
Location @ O O D _U)’ @O Monounsaturated Fat Og, Trans Fat g, Cholestero|
. i i - Potassium 279mg, Total Carb 13g, Fiber 1, S

the Informatlon |s Correct Medica Conservatory Vitamin C 52%, Calcium 65%, Iron 8% & Sugars

Ingredients: chinese napa cabbage, cucumber (european),
. - lemon juice, balsamic vinegar, ki a
2. Choose price city Pgh ucosecom syup, water,inegor s, e e

sodium benzoate: less than 1/10 of 1% as a preservative), dijon|

3. Update Preview o ASIAN COLESLAW g AT hone, anol ol sok). ght b

Contains: Soy, Wheat

State *
When you’ve entered your ™ 00
information, click Update Zip* $0'
Preview to see a live proof of 530 \\\\\\“\\\“\\\\\\“\\\“\\\
label gl 12479 02257 1 Socation produceds Location
yOUI‘ apel. Weight 9 0z KeepmfﬁgtraledalM’Forbelaw(orpé!locarioniunsdr(ﬁon}

4. Check Approval Box

When you’ve proofed your
form and it is ready to submit, LG O Yes. | approve tis document

Cl |Ck Save for Later

Yes, | approve this document. e
5. Add to Cart

Update Preview




Shopping Cart

Shopping Cart

A 'mportant:

/Ed _t d \ $50 minimum on all orders. You will not be able to submit your order if your total $ is less than $50.

Select the Shipping option below that corresponds to the listing in your Ship to address

Shipping Address Ship To Order Summary
YOU have the ;4::1::5:;5::?(:;: Medica Conservatory, 301 Carlson Parkway, Mi... v 1 product shipping to 1 location
option to “Edit” Minnetonka, MN 55305 tems: §52.50

« ' Shipping options Shipping: $0.00

or "Remove Spee Dee Shipping $0.00 s Total Before Tax: $52.50
items from your Estimated Tax: $0.00
shopplng ca rt Order Total: $52.50

Continue Shopping

25

Proceed to Checkout

E Asian Coleslaw

Details

Quantity = 75 Sheet of 20 Labels (1)
Ink = Full Color

Duplicate Save for Later Edit Remove

Checkout

Checkout

A 'mportant:
Job turn time is 4 days. If you have an emergency order, please contact DigiCOPY at 414-283-2679

or milwaukee@dcopy.net

Comments or other information about this order (optional) Order Summary

1 product shippingto 1 location

Items: $52.50

Shipping: $0.00

< Total Before Tax: $52.50

Estimated Tax: $0.00

Payment Method Order Total: $52.50

Edit quantities or shipping options.

e Submit Order Here

Billing Address .
i Submit Order Here @ )
Medica Conservatory, 301 Carlson Parkway, Minnetonka, MN v

o Medica Conservatory
o 301 Carlson Parkway
o Minnetonka, MN 55305

Edit Address

Submit Order

When complete,
select Submit Order.




Order History & Reorder

Viewing Orders

Select Order History in the top menu bar. This will display a history of orders you have
placed through the online ordering system. Your orders, by default, will be sorted by
Order #. You can sort by other specifications by clicking at the top of each column.

Export Order Details

You have the option to export your order history to Excel or a PDF. Click the appropriate
icon to create a report.

Order History
Start Date End Date Order Status

1/8/2017 2/8/2017 All C
Approval Status Ordered By Billing To

All Just My Orders B B
Search Text

Apply Filters

Show / Hide Order Filters

—

< ) Export to Excel ~ dz| Export to PDF

©r um... Order Date Ordered by SubTotal Tax1 Shipping Promo... Total
jew Details | 01/25/2017 15:49
113807 Test User $128.35  $0.00 $0.00 $0.00 $128.35
4 « 5 v |items per page 1-1of 1items

instructions at that time.

@ Invoicing

Reordering
Reordering a project is as simple as a mouse click. You can edit your quantities and

All orders will ship with an invoice enclosed with the job. Additionally, DigiCOPY will
email an invoice to the person that placed the order.




